Information Packet for 
Savor the Flavor of Boulder, CO 

(STF)
This year’s STF event:

Date: Sat. September 11th 2010
Time: 12-3pm
Deadline: August 2nd 2010

*Participation form must be fully filled out with signature.

Tickets:

Tickets are $20/person. People will purchase tickets online/mail/distribution through the Brain Injury Hope Foundation. If your restaurant has the ability to help sell tickets that would be great. If you choose to sell tickets you’ll be provided with STF tickets, money envelope, and ledger. If you choose to sell tickets, it will be advertised that people can purchase tickets at your restaurant. You will be provided an STF ‘Buy Tickets Here’ flyer which should be placed in your window so STF tickets seekers know where tickets are available. Please make your staff aware of this event and your choice to sell tickets. Tickets can be paid for with checks or cash. Checks must be made out to ‘Brain Injury Hope Foundation’. 
Day of Event:

Note: Please make a call to your staff, prior to the day of the event, ensuring their availability and readiness for STF.
· Set Up: Your STF table should be visible to your customers, but to the side so foot traffic doesn’t get blocked. You will be given a flyer/sign that you can put up on your table for the Savor the Flavor event. Also on this event day, please have a STF flyer displayed in your window or somewhere visible so STF recipients know that you’re part of the event.

· 12-3pm Event: Put out your delicious samples of cuisine (for approx 150+ guests), along with napkins, paper plates, disposable utensils, your business cards along with menu’s they can take home, and a garbage can for trash. Offering a drink like water or tea… is always a good idea, but not required. People will present their ticket to you; please have a restaurant employee mark off/punch hole over your restaurant name, on the STF ticket.

· End of Event: An STF representative will stop by your place of business during sometime of the event to collect and sign off any ticket sales that you’ve accumulated. The ‘sign off’ sheet is a receipt saying you gave the ticket sales money to a Brain Injury Hope Foundation-STF representative. Please fill out our short survey online or give it to us at the end of the event letting us know how we can better serve you in the future, and if you would be interested in joining us the following year.

· Tips: Here are a few thoughts on how to make your business stand out during the STF event. First, most people who buy STF tickets do so because they know our mission in helping those with Mild Traumatic Brain Injury, and they want to support the Brain Injury Hope Foundation, and YOU! Since you are donating your services, to the Brain Injury Hope Foundation, they want to support you because of that. So this is where presentation comes in. Make your table stand out and be specific. Placing food just anywhere doesn’t make your STF guest feel that important. Putting out a specific STF table with a beautiful vase of flowers does. Try to make it stand out, with food at varying heights, flowers, easy access to ‘the ticket puncher’ and high quality sample food. Remember this is a sample of YOUR restaurant so offer what you would to a ‘food critic’. Speaking of food critics, we can’t tell you how many people come back telling us their thoughts on your restaurant. So try to make it where people are smiling when they leave and can’t stop talking about how delicious your cuisine was, because with that smile you can count on them coming back to your place for a real dining experience! If you can try to sell STF tickets, it’s great to post flyers in and around your restaurant, letting them know that you’re a supporter of the Brain Injury Hope Foundation by contributing to the Savor the Flavor of Boulder, CO event. We personally believe when you GIVE, people catch on, and since they love your restaurant they believe in you and all your good deeds. So trying to sell tickets is yet another way to not only build up your clientele, but have them honor you and your generosity. Just remember you are doing a GREAT thing by participating in STF! 

If you choose to participate, you will be given the following prior to the STF event:

· ‘X’ amount of STF Tickets: When the STF application form is filled out, you will be given the amount of tickets you requested that you think you can sell at your restaurant. You will be given a specific envelope with a ledger to put the money into and it will be picked up by a Brain Injury Hope Foundation-STF representative the day of the event. You will be given a receipt saying you signed the envelope over to the Brain Injury Hope Foundation representative. 

· STF Flyer: You will be given a STF flyer. If you choose to sell tickets it will have an attachment saying ‘Buy Tickets Here’. Please put one STF flyer in your window/door area, and please place the second STF flyer anywhere on the STF sample food table. This helps so your regular customers don’t think it’s just free food. 
· The Brain Injury Hope Foundation Survey: Filling out the short survey online or by hand is crucial for the Brain Injury Hope Foundation’s Savor the Flavor event to be successful year after year. We want your thoughts on what could be done better to serve you and if you would be interested in doing this the next year.

Rules:

· You must fill out the STF Restaurant Participation Form via online or on paper and mail it in.

· Form must be submitted BEFORE Deadline to be considered. (Go online to see the deadline date and STF date).

· If you sign up and participate but have to back out at last minute (after deadline date) you will be charged. Unfortunately your name would already be advertised on all our flyers, tickets, newspapers, online documents and it takes a great deal of effort on our part to redo ALL our advertisement, which in most cases we wouldn’t be able to redo especially if tickets are already distributed. So we would have to charge you a fee of $250.

· Be ready to open your doors on time on the day of event, this is crucial. Please remind your staff about the event the day before so everyone is fully prepared. We usually have over 150+ people who purchase STF tickets.

We hope you will join us for our Savor the Flavor of Boulder, CO event. By participating in our event you are making a WORLD of difference for those persons with Mild/ Moderate Traumatic Brain Injury. As you know the Brain Injury Hope Foundation is an ALL volunteer board with very low overhead so all the ticket sale donations go directly towards our mission of providing educational awareness, financial assistance, and inspiration to help those who’ve experienced a Mild Traumatic Brain Injury. 

This emergency funding has helped so many people and with your participation we can sell tickets for our Savor the Flavor of Boulder, CO event and thus, raising awareness in our community of head injuries and it’s devastating effects and in return getting money to help those who are in need. Your participation is as simple and economical as it gets. All that’s required from you is your attendance and participation. Set up your STF table with some of your finest sample cuisine, punch the tickets when STF guests arrive, and watch their smiles grow. Your restaurant name will be listed on our advertising via online, newspapers, flyers etc. It’s a win-win situation. So please fill out the STF restaurant participation form. Just make sure to get it in by the DEADLINE!!! Thanks again for your time and we hope you can join us!
Sincerely,

Brain Injury Hope Foundation 

P.O. Box 1319 
Boulder, CO 80306

(303) 484-2126

Web: www.BrainInjuryHopeFoundation.org
Email: eventstaff@BrainInjuryHopeFoundation.org  
